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1. HaznaueHue u o6macTs npuMeHEHHS.

Hacrosiuee ITonoxxerue onpenenser i periaMeHTUPYET LENH, 3a1a9H, MOPSIOK
(GopmupoBaHKsa pabOTHl aIMUHUCTPATHUBHO - XO3HCTBEHHOM Ciry k651 Kuposckoro
00J1aCTHOTrO rOCy JaApCTBEHHOTO MPOGECCHOHATBHOIO 06Pa30BaTENLHOIO
OromxeTHOrO yupexaeHus «KupoBcKuil cenbCKOX 03 ACTBEHHBIN TEXHAKYM UMEHU
neax el ['epost Conmanucriyeckoro Tpyna A.Jl. Yepesikosay.

2. HopMmaTUBHBIE CCHUIKH.
— ®enepansHblii 3aK0H Poccuiickoit ®eneparmu ot 29.12.2012 Ne 273-B3 «O6
obpasoBanuu B Poccuiickoit ®enepanumy;
—Tpynosoii xonekc Poccuiickoit ®enepanuuy;
—Ycras KOITIOBY «KupoBckuii cebCKOXO3IHCTBEHHBINA TEXHUKYM;
—I[IpuKasel ¥ pacOpsHKEHUs AUPEKTOPA TEXHUKYMA.

3.061mue noIoXKeHH .

3.1 AIMUHHCTPATUBHO - XO3SIUCTBEHHAS CITyXk6a ABIAETCA CTPYKTYPHEIM
NOJpa3AelieHueM TeXHUKYMa.

3.2 B cocTaB CTPyKTYpHOIO TOpa3AeeHUs aAMUHICTPATABHO - X03IHCTBEHHOM
CITy)KOBI BXOIAT: PyKOBOLUTENb CIIyXKOEI, 3aBeIyIOIUiA CKIaI0M, JBOPHUKH,
CTOPOXKa, BaXTePEI, CTOIAPBI-IUNIOTHUKY, YOOPIIUKY CIYKEOHBIX ITOMEIICHHIT,
rapaepoOIIyKH, Clecaps-CaHTEXHUKH, CIIECAPA-3IEKTPUKY 10 PEMOHTY
3IEKTPOOOOPY IOBaHHUS, MOMIIMIIEL IIOCY bI, II0BAPa, COTPY IHUKHU CTOIOBOM
TEXHUKYMa, 3aBeIYIOIIKN OOIIeKUTHEM, IEKYPHEIE IT0 OOINEXUTHIO,
3aBENYIOLIMHA KyJIbTYPHO-CIIOPTUBHBIM KOMILIEKCOM.

PyxoBoaurens cyK05! ITOTYHHAETCS HENIOCPENCTBEHHO UPEKTOPY TEXHUKYMA.
3.3 [leATebHOCTh aIMUHUCTPATHBHO - XO3SUCTBEHHOMN CIIyKOBI OCYIIECTBISLETCS
Ha OCHOBE TEKYIIEro U NEPCIEKTUBHOIO IUIAHUPOBAHNUS, IEPCOHATBHOMN
OTBETCTBEHHOCTH PAOOTHHKOB 32 HaJJIe)Kalllee UCIIONHEHNE BO3IOKEHHBIX Ha HUX
IOJDKHOCTHBIX 00S3aHHOCTEH M OTHENbHBIX IIOPYYEeHUM AUPEKTOPa TEXHUKYMA.

4. OcHOBHBIC 32/1a41 U HalpaBlIeHHE IESTENHOCTH aMUHUCTPATHUBHO -
XO3AUCTBEHHOMU CITYXOBL.

AJMUHHCTPaTHBHO - XO3IMCTBEHHAS CIIyK0a OCYIIEeCTRIIET
obecneuenue nearensrHocTd KOITIOBY «KupoBCKHil CENBCKOXANACTBEHHEBIHA
TEXHUKYM:

4.1 Texnugeckoe oOCITyKUBaHHE 3[aHMM, IOMEIIECHNUH, 000Dy IOBaHHUS
(cucTeM OTOIUISHHUS, BOXOCHAOXKEH U, BEHTH/ISLIUH, 3JIEKTPOCETEN U T.1.),
IUTaHUPOBAHKE, OPraHy3aysd U KOHTPOJIb MPOBEAEHUS TeKYLIUX U KalUTaIbHbIX
PEMOHTOB, CHabOXKeHHE MeOebI0, X03IHCTBEHHBIM HHBEHTAPEM, CPEeICTBAMHI
MEXaHH3alH HHXXEHEPHOTO U YIIPaBIEeHYECKOTo TpyAa)

4.2 Xo3salicTBeHHOE 00CTyXHBaHKe U obeceuere HaJIeKaIero
COCTOSIHHS B COOTBETCTBUM C NIPaBUIIaMU ¥ HOPMaMHU IIPOU3BOICTBEHHON
CaHMTapUH ¥ IMPOTHUBOIIOKAPHON 3aIUTH! 3[aHUM U TOMEIIeHUH.

4.3 Yyactue B MHBEHTapHU3allUY 30aHUH, [IOMEIeHu, 000py IOBaHUS B
LIeJIAX KOHTPOJISI UX COXPAaHHOCTU U TEXHUYECKOTO COCTOSIHUS.

4.4 Odopmnerre HeOOXOIUMBIX JOKYMEHTOB IS 3aKJIFOUEHHS JOTOBOPOB
Ha NpoBefeHKe paboT U OKa3aHue yCIIyT CTOPOHHUMHY OpraHHu3asIMIL.



4.5 Benenue paboTHI 110 SKOJIOTUYECKOMY YUETY.

4.6 [lomyyenne u XpaHeHHe KAHIEIAPCKUX IPUHAIEKHOCTEH,
XO3SHCTBEHHBIX MaTEPHAIOB, 000PYIOBaHHUSs, HHBEHTAPS, OOecHedeHre MU
CTPYKTYPHBIX IIOApa3IeIeHU TEXHUKyMa, YIEeT UX PacXOJI0BAHNI U COCTABICHME
YCTaHOBJIEHHON OTYETHOCTH.

4.7 baroycTpoiicTBO, 03eneHenue, yOopKa TEpPUTOPHH.

4.8 DKXCITyaTalys ¥ CBOEBPEMEHHEBIM PEMOHT TEXHHYECKOTO 000PYTOBaHIIS
(3MeKTpUYeCKUX ceTel, CHCTeM OTOILIEH s, BEHTHIAIMY 1 T.1.), GecrepeGoiinoe
obecrieueHuye 3MaHUM U TOMEIeHIH TEXHUKyMa 3JIEKTPO3HEPIUECH, TEIIOM, BOJIOH,
KOHTPOJIb 33 UX PAllMOHANBHEIM PACXOIOBAHUEM.

4.9 Tlposenenue nHGOPMAIMOHHO-PA3BACHUTENBHOM PaGOTH CpeNH
pabOTHUKOB TeXHHKYMa, HallpaBlIEHHOW Ha 00eCTieYeH e COXPAHHOCTH B
UCNPaBHOM COCTOSHHHY 3MaHNUM, IIOMELIEHUH U UMYIIIeCTBa TEXHUKYMa, GepeskHoe
OTHOIICHKE K 000pPYIOBaHMIO H 3KOHOMHOE HCIIONb30BaHNE MATEPUANBHEIX U
SHEPreTHYECKUX PECYPCOB.

4.10 IlpoBeneHue IPOTHBOIOXAPHBIX MEPONPUATHHA B COAEPIKAHKE B
UCIIPaBHOM COCTOSIHMY IIOJKapHOTO UHBEHTAPS.

4.11 Opranuzanus TabeIbHOro yueTa, IIOATOTOBKA IPOEKTOB IIPUKA30B U
PACHOPSHKEHHUM, KaCAIOIMXCsA PaOOTHHKOB aIMUAHKUCTPATHBHO - XO3SMCTBEHHOH
CILY>KOBI.

4.12 ObecnieyeHre BaxTepaMu MPOILYCKHOTO U BHYTPHOGBEKTOBOIO
pexuMa, IpexynpexIeHUe U IIpeceYeHue PecTyIIeHUH 1 aIMUHUCTPATUBHEIX
IIpaBOHaPYILIEHUA.

4.13 OcymecTBieHye B Ipeeliax CBOeH KOMIETEHIUH HHBIX GYHKITHI B
COOTBETCTBUH C LUENAMHU U 3ala9aMU TEXHUKYMa.

5 IlpaBa 1 0053aHHOCTH COTPYXHUKOB IOAPA3IENeHNs aMUHICTPATHBHO -
XO3AMCTBEHHOU CITy KOBL.

AILMI/IHI/ICTpaTI/IBHO XO3s1CTBEHHASA YacTh L4JI PEIICHYS BO3JIOXECHHBIX Ha Hee
3aJa4q UMEET MpaBo:

5.1 3anpaiuuBaTh B yCTAHOBICHHOM IIOPSIKE OT CTPYKTYPHBIX MOAPa3AeIeHHIIH
TeXHUKYMa ¥HbOopManuio (MaTepualisl) 1o BOIpOcaM, BXOIIIINM B ee
KOMIIETEHIIHIO.

5.2 CoszpaBats 5KCIIepTHEIE U pabovue IPYIIIE! IO BONPOCAM XO3AHCTBEHHOTO
OOCITyKMBaHUS TEXHUKYMA.

5.3 HMcnionb30Bath CpezicTBa, BhIAENAEMbIe Ha (UHAHCUPOBAHKE aMUHICTPATHBHO
XO3SIMCTBEHHOM CITy>X0bI IS 3aKyIKH HEOOXOAUMBIX XO3SMCTBEHHBIX MATEPHAIIOB,
000pyOBaHUs, HHBEHTAPS.

5.4 BHOCHUTH Ha pacCMOTpEHHE PYKOBOIACTBA TEXHUKYMA [IPE[IOKEHHS 10
YIYYIICHUIO X034iCTBEHHO! NEATENbHOCTH, TPpeOOBaTh OT PyKOBOICTBA
TEXHUKYMa OKa3aHHUsA CONEUCTBYS B UCIIONHEHUH CBOUX JTOJDKHOCTHBIX
00s13aHHOCTeH U IIpaB PaGOTHUKOB aIMUHATCPTUBHO - XO3AHCTBEHHOM CITyKObL.



6. CTpyKTypa 1 opraHuzanys paboThl a AIMUHHACTPATHBHO - XO35HCTBEHHOMN
CILyKOBI

6.1 IlITtaTHyro 9MCIEHHOCTs PaOOTHUKOB U CTPYKTYpPY ONPENENIeT TUPEKTOP
TEeXHUKYMa COIIACHO LITaTHOMY PaclUCaHHIo.

6.2 B npouecce neATeNbHOCTH TEXHUKYMa afMAHICTPATHBHO - XO3IHCTBEHHAS
CIryx0a B3aMMOJEHCTBYET CO CIENYIOMIUMHU COTPY IHUKAMHU:

- Oyxranrepuei;

- CEeKpeTapsMu;

- MacTepaMH IIPOU3BOACTBEHHOIO O0YUECHHS;

- IPENOJaBaTENIMHU.

6.3 TpynoBble OTHOIIEHNS PabOTHMKOB aIMUHICTPATUBHO - XO3SHCTBEHHOM
CITY’XOBI TEXHUKYMa PETyIHPYIOTCS TPYJOBEIM IOTOBOPOM, YCIOBHS KOTOPOTO He
IIpOTUBOpEYAT 3aKoHoHaTeIbCcTBY PO 0 Tpyre.

7 Jlenonpou3BoacTBO

B someHKIaTypy fen aJMUHHCTPATHBHO - X03AHCTBEHHOH CIIyXK65I BXOIAT: []
JOKYMEHTbI (AHCTPYKIMH, IPUKa3bl, PACIIOPSDKEHNS) BEIIIECTOSIIMX OPraHU3aIIHiH
¥ TUPEKTOpa yUpexaeHus; [] JOKyMeHTE, periaMeHTHUPYIOIIIE B3aUMOIECTBHE
C OpraHaMy Hazi3opa; [1 HOXyMeHTHI (aKThl, CIIPaBKH, IIEPEMUCKa) O TEXHHIECKOM
¥ CAaHUTapHOM COCTOSHWM 34aHUH U IIOMEIICHUH, 3aHIMAaEMBIX TEXHUKYMOM, a
TaxKe NPUIETAIOUX TEPPUTOPUH, ABOPOB, TPOTYAPOB; « JKyPHAIILI U aKTHI
OCMOTpa U IpreMa MOMEIIEHHH I10cIe KallUTaIbHOrO U TEKYIIEro peMoHTa; [
XKypHaN NePUOIWYECKOro 00X0a B 0CMOTpa 00BEKTOB, BCEX IIOMEIeHHI, CHCTEM
IOJ3EMHBIX KOMMYHUKAIMH, CTOSHOK TPaHCIIOPTa, MPOBEPKa CKIAICKUX
IOMEIICHNH, IIOTEHIIMATLHO KPUTHYECKH ONACHBIX YYacTKOB; (] JKypHAIEl K
aKTBI-pa3pelIeHys] TOTOBHOCTH TEXHUKyMa K HOBOMY y4eOHOMY roay; (1 JKypHai
y4€Ta BBI30BOB TEXHUYECKHUX CIELMANHUCTOB (CaHTEXHUK, IUIOTHUK, SEKTPUK); [
AOKYMEHTHI O COCTOSIHUY BHYTPEHHEH CBS3U U CUTHATM3ALNY, [ JOKYMEHTEI
MHBEHTapH3aluy, [| KHHra y4era X031HCTBEHHOI'O UMyIecTBa; [ aKThI mpueMa,
CIa4¥ ¥ COMCaHUS UMYIIECTBa; ] TeXHWYECKUe MMacnopTa Ha Ipubops! U
obopynoBaHue.



